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1. O61mue nosaoxxeHus

1.1. Hacrosimiee mnojo)keHUE OIpeNeseT MOHATHs, LEIH, TpeOoBaHUS,
OpraHM3alyio U padoTy C JIEKTPOHHBIM KIAcCHBIM XypHaioM (manee — DKIK)
rocyAapCTBEHHOTO OFOIKETHOTO 00111e00pa3oBaTesbHOrO yupexaeHus Camapckon
oOnacTu cpenHe o01eoopazoBaTenbHON KoL Ne 3 ropona Kunenst ropoackoro
okpyra Kunens Camapckoii obsactu (nasee — YupexaeHue).

1.2. OKK Ha3bIBaeTCAd KOMIUIEKC TPOrPAMMHBIX CPEACTB, 00ECIEUNBAIOIINN
y4€T BBIIOJHEHUS] YYEOHOW TMporpaMmbl, B TOM YHCIE YCIEBAEMOCTH U
MOCEIIAeMOCTH 00yJarouuxcs, a Takke MH(OOPMUPOBAHMS B DJIEKTPOHHOM BUJE
oOydarolmuxcsi M HUX poAuTeNed (3aKOHHBIX MpEACTaBUTENEH) O Xone u
pe3yabTarax yaeOHoro mpoiecca.

1.3. Hacrosimee mojoxkeHHe pa3pabOTaHO B COOTBETCTBUU  C:
Pacniopsikenuem IlpaButensctBa PO ot 17 mexabps 2009 roma Nel993-p «O6
YTBEP)KJIECHUH CBOJAHOTO IE€PEYHS MEPBOOYEPEIHBIX TOCYJAPCTBEHHBIX U
MYHULIMINAIBHBIX YCIIyTax, NPeAOCTaBIsIeMbIX OpraHaMu HCIIOJIHUTEIbHON BIacTH
cyosektoB Poccuiickoit @enepan U OopraHaMd MECTHOTO CaMOYIpaBJeHUS B
ANIEKTPOHHOM BHJE, @ TaKXKe YCIyT, MNPEJICTaBISEMbIX B JJIEKTPOHHOM BHJIE
yupexaeHusiMu cyobekToB Poccuiickoit denepanui M MyHUIUNAIBHBIMU
yupexaeHussmMmny; denepanbHbiM 3akoHOM PO ot 29 nexadps 2012 Ne273-03 «O6
obpazoBanuu B Poccuiickoit @enepanun»; dDeaepaibHbIM 3aKOHOM PD ot 27
utosst 2006 roma Nel52-@3 «O nepcoHalbHBIX JaHHBIX»; DeepalibHbIM 3aKOHOM
P® ot 27 wions 2010 roma Ne 210-@3 «O6 opranuzanuu MOpeaoCTaBICHUS
roCyJAapCTBEHHBIX U MYHHUIIMNAIBHBIX ycIyr»; PeaepanbHbiM 3akoHOM PD ot 27
utona 2006r. Nel149-®3 «O06 uHbopManmu, HHHOPMAIIMOHHBIX TEXHOJOTUAX U O
3amute nHpopmaruny; [pukazom MunucrepctBa oopazoBanus u Hayku PO ot 17
nexadps 2010 r. N 1897 "OO6 yrtBepxkaenun ¢eaeparibHOr0 TOCYAapCTBEHHOTO
00pa3oBaTeNpHOTO CTaHAapTa OCHOBHOTO oOmero oOpaszoBanus"; Ilpukazom
MunucrepctBa oOpazoBanusi u Hayku P® ot 17 mas 2012 r. N 413 "O6



yTBepKACHUH (eAepatbHOrO TOCYAapCTBEHHOr0 OOpa3oBaTENbHOTO CTaHAapTa
cpennero obuiero oopazoanus'; [lncemom MunHHCcTepcTBa 00pa3oBaHUs U HAYKU
P® or 20 pgekabps 2000 1. Ne03-51/64, Bxmrouaroniee «MeTogudeckue
peKOMeHJanuMu 1o pabore ¢ JOKyMEeHTamMu B  00I11e00pa3oBaTelbHbIX
yupexaeHusx»; [Ipukazom Poccrata ot 27 utong 2009r. Nel50 «O0 yTBepxkaeHuu
CTaTUCTUYECKOTO  HMHCTPYMEHTapusi g opraHuzanuu  PocoOpa3zoBaHuem
CTATUCTUYECKOTO HAOMIOACHUS 3a JIeATEeIbHOCTBI0O B 00IIe00pa30BaTEIbHBIX
yapexaeHusx»; Ilucbmom MuHucrepctBa obOpa3oBaHuss W Hayku P® ot
15.02.2012 roga Ne AII-147/07 «O MeTOoau4YeCKUX PEKOMEHAIIUSIX 110 BHEAPECHUIO
CHUCTEM BEJCHUS KyPHAJIOB YCIIEBAEMOCTH B 3JICKTPOHHOM BUJIEY.

1.4. Tlopnepxanne wHbOpManuu, Xpansmelcs B 0a3ze manabix DKIK B
aKTyaJIbHOM COCTOSIHUM, SIBJISIETCS 00S3aTEIbHBIM B Y UPEKICHUHU.

1.5. Tlome3zoBaremssmu OKXK  sBnstorcs  ciaeayrolmue  COTPYAHUKU:
aIMUHUCTpaLMs, cekpeTapb, anMuauctparop IKK, nmemarorndeckue pabOTHHKH,
YYEHUKH U POAUTENH (MMEIOIIHME IpaBa JI0CTyla B COOTBETCTBUM C KATETOPHUSIMHU
pasrpaHUyYCHUS IPaB JOCTYIIA).

1.6. OKXK siBnsieTcss OCHOBHBIM JIOKYMEHTOM, (DPUKCUPYIOIIUM PE3YJIbTAThI
TEKyIIe ¥ MPOMEXKYTOYHOW aTrTecTanuud oOydaronmxcss B YUpexICHHUH,
NPOXOXKACHUS MPOTPAMMHOTO Marepuana yudurtensmu. B YupexnaeHuu BeleHue
OYMa>KHBIX KJIACCHBIX JKYPHAJIOB HE OCYIIECTBIISETCS.

2. 3anauu, pemaembie KK

2.1. OKXK ucnonb3yercs 115 BBOAA U XpaHEHUE JAHHBIX 00 yCIIEBAEMOCTH U
MOCEIIAEMOCTH 00yUarOIUXCSI.

2.2. OK)K mno3BOJSIET MOJyYHTh OINEPATHBHBIM OCTYN K YCHEBAEMOCTH
00yyJaromuxcst OleHKaM 3a JIr000H yueOHbI! Mepro/] Mo BCEM MPEIMETaM.

2.3. DKXK obecrnieunBaer cBOEBpeMEHHOE MH(GOPMHUPOBAHUE POAMUTENIEH IO
BOIIPOCAaM YCIIEBAEMOCTH U MOCEIIAEMOCTH UX JETEH.

24. DOKX coxmepKuT HHCTPYMEHT Ui  aBTOMAaTU3UPOBAHHOTO
dbopMHUpOBaHUS OTYETOB M BBHIBOJA MH(POPMAIIUU, XpaHsIehcs B 6a3e NaHHbBIX, HA
OyMaKHbIN HOCHUTENb i1 O0OpMIICHUS B BUIE JOKYMEHTa B COOTBETCTBUHU C
TpeboBanusmu Poccuiickoro 3akononatenasctBa (I'OCT).

2.5. OKK KoHTpoMpyeT BHITIOJIHEHHS 00111€00pa30BaTEIbHBIX MPOTPAMM B
COOTBETCTBHUH C YYCOHBIM TIJIAHOM HA TEKYITUN y4eOHBIN TOJI.

3. [IpaBuna padotsl ¢ IKXK:

3.1. Anmunuctpatop KX obecnieunBaet Hajiexaiiee PyHKIIMOHUPOBAHKE
CO3JIAaHHOM MporpaMMHO-anmapatHoit cpeasl IKIK.

3.2. Ilonp3oBarenu mosy4daroT pekBU3uThl goctyna k KK B cienyromem
opsiAKE:

® yYuTeNs, KJIACCHbIE PYKOBOJWUTENIU, AJAMUHUCTPALMS TMOJTY4YarOT JIUYHBIC
PEKBU3UTHI 10CTyNa y aaMuHucTparopa IKIK;

® KJIAaCCHbIE PYKOBOJMTENM 3aJal0T pekBU3uThl goctyna B OKXK mgus
OOyYaroIINXCs CBOETO KJIacca M UX POIUTEISIM;



3.3. Ione3oBarenu npu padore ¢ DKXK pykoBoactByrorcs Permamentom
pabotel moms3oBareneit ¢ KK Ipunoxenne Ne 1 (manee Permamenr).

3.4. Poautenu moiy4aroT JOCTYIN K JaHHBIM CBOUX JETEH; HCIHOJIb3YIOT
OKX g1 npocMoTpa, BeAyT TMEpPENUCKY C KIACCHBIM  PYKOBOAMTEINIEM,
neJarorudeckuMu pabOTHUKAMH U aIMUHUCTpAIUEH.

3.5. Yyammecss mojydarT AOCTYH K COOCTBEHHBIM JIaHHBIM, UCIOJIb3YIOT
OKX mnis nmpocmoTpa, BEAyT MEPENUCKyY € KIACCHBIM PYKOBOJUTENEM, Me/laroraMu
U aJIMUHUCTPALIUEH.

3.6. Ilonyuennble u3 OKJXK TBepable KOMUKM OTYETHOM HOKYMEHTAIIMH,
3aBU3UPOBAHHBIE 3aMECTHUTENIEM JAUpeKTopa 1o YBP, nOKHBI XpaHUTBCS B
COOTBETCTBUM C HOPMATUBHBIMH TpeOOBaHHSIMH 3aKoHOAaTenbcTBa PD u
PernamenTom.

4. IlpaBa u 06s13aHHOCTH NoJb30Baresein KK

4.1. Ilpasa:

[Tons3oBaTenu umeroT mpaBo jgoctyna k OKXK kpyriocyrouno B jroboe
BpEMSI.

e Bce noap3oBaTeNd UMEIOT NPABO HA KOHCYJIbTALMU IO BOIpOcaM paboThl C
OKIK mnocpeactBom paszgena «llogaepxkka» caiita «/HHOBallMOHHBIE
peumieHuss M TEXHOJOruu Juisi  cdepbl  oOpa3oBaHMS» MO  aapecy
http://shcola3-kinel.minobr63.ru/ mkonpHOTO Caiita, TenedhoHa WU JTHIHON
oecenpl ¢ anMuHHCcTpaTopoM DKOK.

e KilaccHble pPYKOBOAMTENM HMMEIOT MNpPaBO HH(GOPMHPOBATH POAUTENIECH O
COCTOSIHUM YCIEBAEMOCTH M IIOCEHIAEMOCTH HX JIeTeld 4Yepe3 OTYETHI,
copMupoBaHHble Ha 0cHOBe AaHHbIX DKOK.

e B ciyyae HeBbITIOJIHEHHS HacTosmero IlomoxeHuss menarorn4ecKuM
paboTHUKaMU, aAMUHUCTpaALUs YUPEKICHUS OCTABJISET 3a COOOM MpaBo
aIMUHHACTPATUBHOTO HAKa3aHUs B paMKax 3aKkoHonaresnbeTBa PO.

4.2. O0s3aHHOCTH:

Jupekrop:

4.2.1. YTBepxaaer yueOnbiii tutan it BHeceHus B DKXK mo 31 aBrycra
TEKYLIEro roja.

4.2.2. YTBepKIaeT NeIarorniyeckyro Harpy3Ky Ha CJIeIyIONui yueOHbIN 1o
1u1st BHeceHus ee B DOKOK 10 26 aBrycra Tekyuiero roja.

4.2.3. YTBepxKaaeT pacrnucanue 10 1 CeHTIOps TeKyIIero roa.

4.2.4. I3naet npuka3 mo Tapudukaiuu 10 31 aBrycra TeKyIero roja.

4.2.5. TlognuceiBaeT W 3aBepseT mneuyaThio OymaxkHbie kormmu OKXK mo
OKOHYaHUM Ka)JIO0T0 OTYETHOrO0 Y4eOHOro Mepuojia U MO OKOHYAHHH Y4eOHOTO
roja.

4.2.6. Hecer OTBETCTBEHHOCTb 32 COOTBETCTBHE pE3yJbTaTOB y4eTa
JNEUCTBYIOIIUM HOPMAaM.

e Anmunuctpatop OKXK: opranmsyer koHcynbTamuu 1o pabore ¢ OKK
yuuTeneH, KJIaCCHbIX PYKOBOAMUTENEH U pPOAUTENCH 10 Mepe HeOOXOAUMOCTH,



http://shcola3-kinel.minobr63.ru/

MIPOBOJIUT 3aKPHITHE/OTKPHITHE HOBOTO y4eOHOTO Trola Ha OCHOBAHHH MPUKa3a
JTUPEKTOpa

e (CekpeTapb: OCYIIECTBISIET SJIEKTPOHHBIA NEPEBO 00YyUAIOIIUXCS U3 Kilacca B
KJIACC, 3aUMCIICHUE W OTYMCIICHHE OOYyYalollMXCS Ha OCHOBAaHUHU IMpHUKa3a
OUPEKTOPA; CO3MAET, YHAISAET YYETHBIE 3alUCU COTPYIHHUKOB, 3aIOJIHSET
JINYHBIE KAPTOYKUA COTPYIHUKOB.

e 3amecTtuTenb aupekropa no YBP:

4.2.1. Ilo Pernamenty xontpomupyer OKXK u 3HakOMUT ¢ pe3yabTaTamu
KOHTPOJISI AUPEKTOPA U YUUTENEH Y UPEKICHUS.

4.2.2. ExxeMecsqHO | 110 OKOHYaHUH KaXKJIOTO y4eOHOTO TIEPHOIa TIPOBOIUT
ananu3 BeneHus: OKK, a mo okoHyaHuu y4eOHBIX MEPUOJOB U B KOHIIE y4eOHOTO
roJia COCTaBJISIET OTYETHI 10 padote yuutenen ¢ KK u nepenaer ero gupexropy

4.2.3. Tlo okxoHuaHun yuyeOHOro roga mnepeHocuT pgaHHble OKXK Ha
OYMaKHBIN U 3JIEKTPOHHBIM HOCUTENHh B COOTBETCTBHHU ¢ PermameHToMm.

4.2.4. OcymiecTBiseT KOHTPOJb XpaHeHWs TBepapix komuit DKIXK B
COOTBETCTBHHM C PernameHToMm.

4.2.5. OcymiecTBisieT KOHTPOJIb BBITTOJTHEHUS OCHOBHBIX
00111€00pa30BaTEIbHBIX MTPOTPAMM M0 MPEeaAMETaM YU4eOHOTO IJIaHa.

4.2.6. Bemer um mOAACp)KUBACT CIUCKH COTPYJHUKOB W OOYyYaIOIIHUXCS
VYupexaeHus: B akTyalbHOM COCTOSIHUMU.

4.2.7. Ilo okoHUYaHWHU y4eOHOTO TOAa apXUBUPYET (HyMepyeT, MPOIIUBaET,
3aHOCHUT B peecTp) TBepablie konuu DKK coorBeTcTBUM ¢ Pernmamentom.

Yyuurens:

4.2.1. HEceT OTBETCTBEHHOCTh 3a €XEIHEBHOE M JJOCTOBEPHOE 3arOJIHEHUE
OIICHOK YCIIEBA€MOCTU U OTMETOK O MOCEIIAeMOCTH 00YyJarOITUXCsl.

4.2.2. HeceT OTBETCTBEHHOCTh 32 BBICTABJIEHHUE TOJOBBIX U HMTOTOBBIX
OIICHOK 00YyYaroIuMcs.

4.2..3. ycrtpanser 3ameuanus B OKIK, oTMeueHHBIE 3aMECTUTEIIEM
nupekropa no YBP.

KitaccHblll pyKOBOJIUTEIB:

4.2.1. Hecer 0TBETCTBEHHOCTbD: 3a IOCTOBEPHOCTh MH(DOPMAITUHU B JIMUHBIX
KapTOuKaxX y4alluxcs Kjiacca U UX POAUTENSIX; KOPPEKTHOCTh CIUCOYHOTO COCTaBa
KJiacca.

4.2.2. Wndbopmupyer poauTene O COCTOSHUM  YCIEBAEMOCTH U
MOCENIAeMOCTH UX JETel yepe3 aBTOMATU3UPOBAHHBIE OTUETHI, C(HOPMUPOBAHHBIC
Ha ocHOBe HaHHbIX DKIK.

4.2.3. Caaer OTYETHYIO JOKYMEHTAlUIo 3amecTutento no YBP cormacho
Permamenry.

Bce monbp3oBaTenn HECYT OTBETCTBEHHOCTh 33 COXPAHHOCTh CBOMX PEKBH3UTOB
JOCTyIa, MCKIIOYAIOUIYI0 TMOJKIIOYEHUE TOCTOPOHHUX, B COOTBETCTBUU C
3akoHOM P® Ne 152 «O nepcoHanbHbIX JaHHBIX.

5. KonTposs u nepuogudHocts padotsl ¢ KK



5.1. Ortyer 00 aKkTUBHOCTH TmoOjb30Bateneil mnpu pabdore c OKXK
dbopmMupyeTCst OTMH pa3 B IBE HEICIH.

5.2. Otuer o 3anonaHeHun XK GopMHupyeTcs €KEeMECSYHO U 3a KaxKIbIi
y4eOHBINA MEPUOT.

5.3. OTyeTsl O YCIEeBAEMOCTH U MOCEIMIAEMOCTH yUaluxcs GOpMHUPYIOTCS B
KOHIIE OTYETHOrO0 Yy4YeOHBIX TIEPUOJOB U yYeOHOro TroJia  KJIACCHBIMHU
PYKOBOJUTEIISIMHU

5.4. OTyeT Mo KOJWYECTBY BBIXOJOB ydamuxcs ¥ ux poautenei B KK
cosnaerca anmuHuctpaTopom KK onuH pa3 B mecsil.



[Tpunoxenue Ne 1

PET'JIAMEHT PABOTHI ITOJIb30OBATEJIEM C
OJIEKTPOHHBIM KJIACCHBIM XYPHAJIOM

1. [Topsimok paboThI KJIACCHOTO PYKOBOIUTEIS

1.1. KnaccHblii pyKOBOOWTENb [OBOJUT N0 CBEACHUSA YYallUXCA H
ponautenel (3aKOHHBIX MIPEICTaBUTENeH) UX TTpaBa U 00SI3aHHOCTU B COOTBETCTBUU
C HOPMATUBHBIMH TIPAaBOBBIMH aKTaMH, a TaKXke HHPOPMAIUIO O TMOPSIKE
KOHTPOJII yCHEBAEMOCTH YYallerocs 4Yepe3 €ro >3JEKTPOHHBbIM JHEBHUK H C
MTOMOILBIO TEKYIIHX 0T4eTOB B DKOK.

1.2. B Havame y4eOHOro rojaa KJIAcCCHbBIM pPYKOBOIAUTENb MPOBEPAT
AKTyaJbHOCTh KapTOYEK YYAIIUXCSA U UX POAUTENEH (3aKOHHBIX MPEICTAaBUTEICH)
B CpPOKM, YKa3aHHblE aJMHUHUCTpauued YupexaeHus. B TeueHme ropa
NOJAIECPKUBAET AKTYaJIbHOCTb JINYHBIX IAHHBIX.

1.3. Pabora xnaccHoro pykoBoautensi ¢ DKXK ocymecTBisiercss B paszene
OKXK «Kiacchslit )xypHam», «OT4eTb».

1.4. B cinyyae OTCYTCTBHSI yYEHHMKA KJIACCHBIA PYKOBOAUTEIL OTPAKAET B
OKX Ha ctpanune «Ilocemaemoctsy» npuunny otcytetBus (Y11 — yBaxkurenbHas;
HII — neyBaxkurenbHas, b-mo 6one3un).

1.5. B cnydyae HEOOXOAMMOCTH WJIM IO 3alpoCy POJUTENEH TOTOBUT
TBEPbIE KOIMUU OTYETA 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH UX peOeHKa.

1.6. Ilpu mepexoae yuaiierocs B Apyroe ydeOHOE 3aBEICHHE TOTOBHUT
TBEPbIE KOMUU OTYETA O TEKYUIEH M UTOrOBOM YCIIEBAEMOCTH U 3aBEPSIET UX Y
nupekTopa O6pa3zoBaTENbHOTO LIEHTPA.

1.7. Tlo oxoHYaHWM Yy4YeOHOrO TEpUOJA Ha KaXIOro ydallerocs Ha
ocHoBaHuM JaHHbIX DKJK rotoButTcst oT4eT 00 yCeBaeMOCTH M MOCENIAeMOCTH,
KOTOPBIN HAMPAaBIISAETCS POAUTEISIM (3aKOHHBIM MIPEICTABUTEINSIM) B AJIEKTPOHHOM
BU/JIC WIH B MIEYaTHOM BuU/IE (TI0 3ampocy poauTenei (3aKOHHBIX MPeACTaBUTENCH)).

2. lopsimok paGoThl yuuTens

2.1. lna sdpdexturori padbotel ¢ KK yuuTens 3anmoiiHAeT KaJleHIapHO-
TEMATUYECKOE IUJIAHUPOBAHHE C YKA3aHUEM KOHTPOJUPYEMBIX DBJIEMEHTOB
coaepxkanusi B paznene OKXK «IlmanupoBanue ypokoB» B CpPOKH, YKa3aHHbIC
aaMuHUCTpanueit O0pa3oBaTeNIbHOTO EHTPA.

2.2. Pabora yuutens ¢ KX ocymectisiercs B pazaene KK «KnaccHbrit
KypHADY, «OTUETHD.

2.3. YuuTenb BBICTABIISAET OLEHKH 32 YCTHBIE OTBETHI MOCE (MJIM B TEUCHUE)
KOKJIOTO YpOKa, OLIEHKM 3a MUChbMEHHbIE pa0OThl BBICTABISET B CPOKH,
peayCMOTPEHHBIC HOPMaMH MPOBEPKHU MUCbMEHHBIX padoT.

2.4. Yuurenp A KOHTPOJBHBIX pabOT cO3/1aeT TIaH KOHTPOJIbHON paboThl
C YKa3aHUEM KOHTPOJIUPYEMBIX 3JIEMEHTOB COJIEPKAHUS.



2.5. Yuurtenb BBICTaBISIET OLIEHKM B rpade Toro AHS (4ucia), KOraa
poBeeH YpoK. OLIEHKU BBICTaBJISIOTCS TOJIBKO MO Ha3HAYEHHBIM 33JIaHUSM.

2.6. B ogHOI KJ€TKe BBICTABISIETCA TOJBKO OJIHA OTMETKa. BwicTaBiieHue
JIBYyX OTMETOK B OJHOW KJIETKE JOIYCKAaeTCs B CIy4yasX: OLICHUBAHUS B TEUCHUE
OJIHOTO YpOKa pa3IMYHbIX BHUJOB pabOT oOydyarolmuxcss | Mepecaadu
HEYJIOBJIETBOPUTEIbHON OTMETKH, MOJTYyYEHHON 00y4JarouMCcs paHee.

2.7. Yuutenb, oOydalmMi ydaierocss Ha JOMY, BBICTABJISIET OIICHKHA Ha
Oommkaimyo aary k npoBeA¢HHoOM ypoky B DKJXK Toro kiacca, B KOTOpBIH
3a4rciieH OOy4JaroNIuiics Ha 10MY.

2.8. Yuutens nenaer orMeTku o0 orcyrcTBum ydamierocs (OT) Ha ypoxke,
ono3manusix Ha ypok (OIl) wmm ocBoOoxaennn (OCB). B cronbue c
KpUTEpUaIbHBIMUA Pa0OTaMU BBICTABIIACTCS OTMETKA UM Y MPOMYCTUBIIUX PaboTy
00yyYaroIuxcsi, B 3TOM Cliydae OTMETKa 00 OTCYTCTBUU HE CHUMAETCS.

2.9. Yuutenb eXEypouHO 3aHOCUT WH(OPMAITHIO O JTOMAITHEM 3aJaHuH IS
yuamuxcs. [Ipu oTcyTcTBHM JOMalHero 3agaHusi BHocuTcs 3anuchk «He 3amanoy,
KpOME TPEIMETOB, YTBEPKICHHBIX MPUKA30M JIUPEKTOpa YUpPEKIICHUS B Hayaye
y4eOHOTO To/1a.

2.10.Ha crpanunie «Tembl YpOKOB Y 3a/IaHUs» YUUTENb 0053aT€IbHO BBOJIUT
TEMY, U3yUYECHHYIO Ha YPOKE.

2.11. B TeueHue ABYX AHEW 10 OKOHYAHUS y4e€OHOTO MEpHUOJA YUUTENb
zanonHsieT pazaen DKK «KimaccHblil )KypHam» UTOTOBBIMU OTMETKAMU YYaIIUXCS
3a KaXbIi yueOHbIN EpUOI.

2.12. Tlo oxkoH4YaHMM Y4YeOHOTO TMepuoja YYHTENb caaeT oTderT «OTder
YUUTENSA-TPEAMETHHKAY 3aM.JUPEKTOpY o YBP ¢ yka3aHumem KoamdecTBa 4acoB
10 TUIaHy U 1o (axry.

2.13. B cnydae Oose3HH y4yuTels NPEAMETHUK, 3aMEIIAIOIIUN KOJUIETY,
3anonHser DKXK B ycTaHOBIEHHOM MOpsAKe (CBEIEHHS O 3aMEHE BHOCSTCSA B
KYpHaJ 3aMEIICHHbIX W MPOMYIIEHHBIX YPOKOB U (PUKCHPYIOTCS 3aMECTUTENIEM
nupekTopa mo YBP B TBepbix konusax DK 1o okoHYaHUM y4eOHOTO T0/1a).

2.14. Yautens HEeCeT OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE U MPOXOXKICHUE B
MIOJTHOM 00BEME OCHOBHOM 00111e00pa30BaTeILHON MTPOTPAMMBI 110 TIPEIMETY .

3. [lopsimok paboTel 3aMecTutens qupexropa mo Y BP

1. Ilo Permamenty konTponupyer OKXK u 3HaKOMUT C pe3yiabTaramu
KOHTPOJIS TUPEKTOPA U YUUTEIIEH IITKOJIBI.

2. ExxeMecsiYHO M MO0 OKOHYAHMM KaXXJI0TO Y4eOHOro mepuoja MpPOBOAMUT
ananu3 BeaeHuss KK, a mo okoHYaHUM y4yeOHBIX IEPUOJOB U B KOHIIE Y4€OHOTO
rojia COCTaBJIIET OTYETHI 10 padbore yuurteneit ¢ KK u nepenaet ero AUpEeKToOpy
IITKOJTHI.

3. [1o okoHuaHuu yueOHOTO roja nepeHocut aanubie KK Ha OyMakHbIN U
AJIIEKTPOHHBIA HOCHUTEIb B COOTBETCTBUU € PeriiaMeHToM.

4. OcymiecTBiseT KOHTPOJb XpPaHEHUS TBEPABIX M DIIEKTPOHHBIX KOMHIMA
OKXK B coorBeTcTBUH ¢ [Ipuiioxkenuem 2.



5. OcymecTBisieT KOHTPOJIb BBITIOJTHEHUS OCHOBHBIX
0011e00pa3oBaTeNbHBIX MPOTPAMM IO MPeMETaM yueOHOTO TUTaHa.

6. Bemer u mnopaep>KuBaeT CIHUCKU COTPYAHUKOB U OOyYarOIIUXCS
VYupexxaeHus: B aKTyaJTbHOM COCTOSIHUU.

7. Ilo okoHuaHWM y4eOHOTO TOJa apXUBHUPYeT (HyMEpyeT, NpPOIIUBAET,
3a”HOoCUT B peecTp) TBepAbie koruu IKIK coorBercTBum ¢ [Ipunoxenuem 2.



[Tpunoxenue 2

ApxusupoBanue KK

I. ApxuBHoe xpaHeHune yueTHbIX nmaHHbIX OKOK ocymectBiusercs B
ANIEKTPOHHOM (hopMe U Ha OyMa)KHBIX HOCUTENSIX B COOTBETCTBUHU C JIEHCTBYIOIIUM
periiameHToM PocoOpHanzopa, yTBEepKIeHHbIM MpukazoM MunHoOpHayku Poccun
Ne 9 ot 21 suBapsa 2009 r.

2. DJEKTPOHHOE XPAHEHUE ApXMBHBIX [AaHHBIX OCYIIECTBIISIETCS Ha JBYX
HOCHUTENAX WHGOPMAIIMKM: ONTUYECKOM JHCKE M CheMHOM Hocutene. Jlis
o0OecrieyeHuss  JTOCTOBEPHOCTHM  JAHHBIX MOTYT  HPUMEHSATHBCS  MEPBl €
ONEYaThIBAHUEM, AaHAJOTMYHBIE AapXUBHOMY XPAaHEHUIO COpPOLIIOPOBAHHBIX
JOKYMEHTOB.

3. OTBeTCTBEHHOCTh 3a ANEKTpoHHOE U OymakHoe xpaHenue DKOK Hecer
3aMECTUTENb JupeKkTopa mo Y BP.

4. IleyaTh JAHHBIX M3 DJJIEKTPOHHON (opMbl Ha OyMaKHBIA HOCHTEIb
OCYLIECTBJISIETCS B KOHIIE KaXJIOTO OTYETHOIO IE€pUOJa 3aMECTHUTEISIMU
aupekropa 1o Y BP, Kypupyronmmu cOOTBETCTBYIOLIUE YPOBHU 00pa30BaHUsl.

5. bymaxssle konuum OKIK XpaHATCS B aKTyaJbHOM COCTOSHHHM Y
3aMECTUTENl JaupekTopa o YBP ¢ 3amojnHeHHbIMM J@HHBIMM Ha MOMEHT
nocienHero ydeOHoro nepuoaa. Ilpenpiaymme Oymaxubie komuu OKK
YHUYTOXKAIOTCA.

6. Ilocne BbIBeEHHS [AHHBIX Ha I[€4aTh M3 JJIEKTPOHHBIX (QOpM Ha
OyMa)KHbIE HOCHUTENIM B KOHIIE Y4€OHOro roja MOANHUCHIBAIOTCS IUPEKTOPOM
IIKOJIbI, 3aBEPAIOTCS NI€YaTh, OPOLIIOPYIOTCA K TUTYJIBHOMY JIMCTY KaXK/I0TO KJlacca
Y XPaHATCS B apXUBE IKOJIBI.
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